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Tender for Manpower Services (On Outsourcing basis) at Pandit
DeenDayal Upadhyaya Shekhawati University, Sikar (Ra Jasthan)

Mode of Bid Submission On I;ine (E-Tender)
Procuring Entity Registrar  Pandit Deendayal Upadhyaya
Shekhawati University, Sikar 332024

Estimated Cost of Tender 1,50,00,000/-
Tender Uploading Date 30.09.2026
Last date & Time of On-line submission of 20.10.2026 (Till 05.00 PM)
Technical Bid
Last date & time of submission of DD of EMD 21.10.2026 (Till 11.00 AM)
processing fee & Tender fee in office
Date & time of opening of On-Line Technical 21.10.2026 (At 02.00 PM)

| Bid And Financial Bid :

—

» Cost of E-Tender Document and fee in favour of Registrar, Pandit Deendayal Upadhyaya
Shekhawati University, Sikar Rs. 3000/-

» EMD Bid security for the tender cost @ 2% i.e. Rs. 3,00,000/-
> E-Tender processing fee in favour of MD, RISL, Jaipur Rs. 2000/-

Registrar
Pandit Deendayal Upadhyaya
Shekhawati University, Sikar

Name & Signature of Bidder with Seal
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Pandit Deen Daval Upadhayay University, Sikar, Rajasthan

Bid for Manpower Services (On Outsourcing basis)

The bidders are requested to read the document carefully and ensure compliance with eligibility

criteria and all the terms and conditions mentioned in this document. The non-compliance with eligibility

criteria/terms and conditions mentioned in this document shall disqualify the bidders from the bidding
exercise,

A.

1

. The agency must have a Minimum Average Annual Turnover of

MINIMUM ELIGIBILITY CRITERIA

. The Bid Agency should have minimum Three years (i.e., from April 2023 to March 2026) of experience

in providing Manpower Services to Central Government Departments/ State Government Departments/
Public Sector Undertakings of Central Government/ Autonomous Organizations of Govt. of India/State
Govt. Performance certificates issued by their clients for the last three years should be attached. The
agency must comply with all the statutory requirements, such as registration with GST, Labor, Income
Tax, ESI, EPF, PAN, etc. (Copy of relevant certificates should be uploaded.)

re in the preceding three financial
years (i.e., 2023-24, 202435, and 2025-26) in similar nature of services (Copy of the turnover certificate
issued by the Chartered Accountant along with audited Balance Sheet; with profit loss statement, PAN No.
of the agency must be uploaded.)

- The Bid Agency should also have a minimum of 75 numbers of manpower in providing Services to

Central Government Departments/ State Government Departments/ Public Sector Undertakings of Central
Government/ Autonomous Organizations of Govt. of Indias. (Copy of the agreement/ work order must be
attached along with a good/satisfactory performance certificate of the concerned clearly mentioning the
number of manpower deployed and the annual value of the agreement/ work order)

- The solvency certificate of a minimum of Rs. 1'Crore issued by the Nationalized Bank.
- The agency should not have been blacklisted by any Government or Semi Government Department or any

PSU or any other Organization. Also, the agency should not have statutory dues from the Government of
India and/or State Government. The agency should have a satisfactory performance report for the
preceding 3 years. (4n affidavit (4s per Annexure-3) on Rs. 100 non-judicial stamp paper duly notarised
must be uploaded along with the bid document. Also, this affidavit in original must be sent by post along
with EMD).

. The Agency should have valid PSARA in Rajasthan and registration with appropriate registration

authorities (Labor Department, etc.) (Upload copies of relevant certificates, registration details, etc. g

. The Agency should have , ISO 9001:2015 certified (Upload copies of relevant certificates).

e



B. SCOPE OF WORK

i. Tentative requirement: The tentative requirement of manpower for allied services is as under:

Sr. No. Category Name of Post No. of Post
Required

1. UNSKILLED i. | Housekeeping 45
ii. | Labour 15

Sub Total 60

2 SEMISKILLED i Peon 14
Sub Total 14

e SKILLED i. Gardner 20
ii. | Driver 01

iii. | Electrician 03

iv. | Plumber 02

v. | Carpenter 01

vi. | Library €Clerk 08

vii. | Security Men/Consultant 06

Sub Total 41

4. HIGHLY SKILLED | i. Computer Operator 07
ii. | Lab Technician 12

iii. | Cook 04

iv. | Librarian 01

Sub Total 24
Grand Total 139

ii. Qualification: As per their specific category mandated by the state labour department.
Scope of Work:

a. Housekeeping:

iii.

(i)

(i)

(iif)

(iv)

)
(vi)

(vii)

(viii)

(ix)
(x)

General Cleanliness of office/office premises/laboratories etc. at all mentioned office. Dusting,
cleaning, and mopping of floors, stairs, and common areas. Cleaning and dusting of tables,
furniture, glass doors, windows, and panels etc.

Washing, cleaning, and mopping of urinals/toilets and washrooms initially before the beginning
of office working hours and subsequently three times each working day at proper intervals.
Collection/Segregation of paper waste and other waste in disposal bags from each
laboratory/sections every day and its shifting to designated place at respective offices/campuses
of PDUSU, Sikar and its Guest Houses/other notified locations.

Cleaning of each section/room at all offices on all Saturday; and on other holidays, if required so
and as intimated by the PDUSU, SIKAR.

Attend the call at each designated areas with respect to cleaning matters, as and when required.
Any other works as assigned, related to cleaning work at office, by the competent authority at the
PDUSU, SIKAR.

The Agency/Company should ensure that the cleaning work of all the buildings and premises are
completed before the arrival of staff/students in office, at 9.00 AM, on all working days and on
Saturdays. Subsequently, the cleaning of toilets & urinals is also to be done at intervals (at least
3 times in a day) within the tenure of each working day. It should be the responsibility of the
engaged agency to see that the persons engaged by them maintain the cleanliness of the office as
per the desired standard placed by the PDUSU, SIKAR.

The waste from all locations should be collected in disposable bags and then moved to the
designated places, as directed by competent authority at the PDUSU, SIKAR, on daily basis for
disposal.

No waste should be kept accumulated in and around the floor(s) or office compound after the
cleaning work.

Not only on normal working days, but also on holidays, it shall be the responsibility of the
Agency/Company that utmost care is taken to ensure that all sections in the office are properly

‘\n/



(xi)
(xii)

b. C
)

(i)
(i)
(iv)
™)
(vi)

cleaned and it is also ensured that the files, furniture, cabling, computers, equipment etc. are not
disturbed during the course of work.

The Agency/Company should invariably ensure cleaning work on all days in a month except on
Sundays unless otherwise directed so by the competent authority of the PDUSU, SIKAR.

The Agency/Company should ensure that no person below the age of 18 years is engaged at the
PDUSU, SIKAR and moreover the person(s) engaged are of sound health, fit for the duties
related to this engagement, well experienced, and adequately trained in allocated work.

ook/Cheff:

Undertake preparation for cutting/washing of vegetables, cooking food for as per the instructions
from the competent authority. The cook should prepare Veg/Non-Veg food items as per
instruction laid out in the menu/SOP.

Collection of cooking material and placing cooked food items appropriately in the Kitchen/
Dining rooms.

Maintain personal hygiene and hygiene of the Kitchen/ cooking area at the highest level.

Ensure that all cooking items in kitchen/ pantry and dining room are kept safe.

Cook should follow instructions related to safety, security, fire instructions and other SOPs
issued by PDUSU, Sikar.

Be prepared to work in shifts as per dining time of the employees.

¢. Librarian:

@
(ii)
(iii)

(iv)
v)

(vi)
(vii)

(viii)
(ix)

(x)
(xi)

(xii)

(xiii)
(xiv)
(xv)

(xvi)

Supervise all jobs of LIA posted in the Library.

Control and to look after the work of entire library.

Conduct regular inspection of library resources, preparation of inspection reports, follow up
action on inspection report.

Supervising and training the library staff junior to him.

Prepare long term and short -term plans for library management.

Initiate process for procurement of library resources & equipment.

Get the requirement of library with respect to resources and book/periodicals approved to
competent authority.

System administrator for Digital Library/Library management system / Library networks.
Toning-up professional work, books selection for units, compilation of monthly statistics,
preparation of withdrawn/discard, binding list of books and to report to senior staff.

Taking timely action to prepare the libraries during inspection by higher authorities.

All Professional work — classifying, cataloguing and accessioning of new books, re-cataloguing
of old books, correction proofs for printed catalogue, processing causes of request for
donation/gift of books to organization/libraries, reference services to users and visitors, to deal
with readers and other users of library.

Correspondence with publishers/agencies supplying journals (foreign journals) and computer
application for library work, enrolment of membership, shelve checking preparations for
reminders, binding/withdrawn list etc.

Payment of bills

Subscription/renewal of e-journals/books.

Supervise all jobs of library and information assistant posted in the library.

Any other job assigned by senior staff of PDUSU, Sikar.

d. Drivers:

@
(i)

Should provide manpower services on daily basis throughout the year during the contract period.
The Drivers should report to the authorized person at PDUSU, Sikar.

Drivers should possess a minimum educational qualification of a pass in 10™ standard. The
drivers should be of Indian nationality holding valid regular driving license with minimum of 5
years of experience.

T Tavivame denloved should be aged 24 years above and below 55 years (Proof to be



(iv)
v)

(vi)
(vii)
(vii)
(ix)
(x)
(xi)
(xii)

(xiii)

The Medical Fitness regarding to eye and ear competency of the drivers have to be submitted by
the Contractor.

The Contractor should provide uniform as per the requirements along with photo Identity cards
with name of the contractor and address of the Driver.

The Contractor shall be responsible to keep the vehicle neat and clean through their driver.

The Contractor shall provide Drivers well versed with routes and traffic rules in Sikar,
Rajasthan.

The Contractor shall maintain the Attendance Register in PDUSU, Sikar.

The Contractor shall enforce discipline among the drivers.

Drivers should have a mobile phone for communication by the Guests.

In the case of exigencies, if requested to provide additional Driver(s), the Contractor shall
provide as per the instructions of the competent authority of PDUSU, Sikar.

The Contractor shall instruct the Driver to follow the traffic rules. Violation of traffic rule, cost
of the penalty shall be deducted from the payment of the Contractor.

Frequent changes of drivers should be avoided. The change of Drivers should be informed at
least 3 days in advance to the Authority earmarked by the PDUSU, Sikar.

RESPONSIBILITIES OF THE DRIVER

(@)
(ii)

(iii)
(iv)

W)

(vi)
(vii)

(viii)

(ix)
(x)

Driver should attend duty with proper uniform in time without delay and should wear photo
identity card on duty.

Should sign in the attendance register or bio-metric system and duty register initially before
receiving the vehicle key. ‘

Should possess mobile phone and should avoid phone calls on duty.

Should maintain the Log Book of the concerned vehicle wherein the driver should register
vehicle usage date, vehicle starting and closing time, starting closing speedometer reading,
number of kilometer driven, name of starting place and places visited and Guest / Officer/Staff
who travelled in the vehicle without fail. Every trip should be registered in the Log Book.

Driver should be responsible for informing about the periodically routine service and other
repairs to the vehicle in-charge and in case he has to take the vehicle to the workshop as per the
direction of the vehicle in-charge.

The driver should be responsible for monitoring the fuel level in the vehicle.

The driver is responsible for noting the details of fuel refilling to the vehicle, i.e. Date, quantity
of fuel, K.M. reading (and entering them) in the Log Book without fail, PDUSU, Sikar will
provide the Log Book.

The Driver should park the vehicle at the designated place in the PDUSU, Sikar.

If during running, the vehicle meets a break down or met with accident, it should be brought to
the knowledge to Vehicle in-charge of PDUSU, Sikar immediately.

The driver should not divulge or disclose to any person any details of the PDUSU, Sikar/officer

operational process, technical knowledge, security arrangement and administration/
organizational matter being confidential/ secret in nature.

C. TERMS & CONDITIONS OF THE BID

L

ss
1L

The University may give relaxation in EMD Exemption from bidders registered with the
MSME in rajasthan as per rules.

The Demand Draft/Bank Guarantee/FDR of EMD (if applicable) shall be drawn in favour of
the Registrar, Pandit Deendayal Upadhyay Shekhawati University, Sikar and should be
submitted on or before the last date of the bid submission to the following address:

The Registrar,
Pandit Deendayal Upadhyay Shekhavati University
Sikar, Jhunjhunu State Highway, Katrathal,
Sikar, Rajasthan-332024

3. The bidder will be required to produce the original documents for verification during the technical
evaluation.

4. A condi.tional offer will render the bid automatically invalid and The bidder shall quote the Service
Charge in the BOQ strictly in Indian Rupees () and not in Paise. The minimum Service Charge shall

AWV



A conditional offer will render the bid automatically invalid and The bidder shall quote the Service
Charge in the BOQ strictly in Indian Rupees (%) and not in Paise. The minimum Service Charge shall

be 21.00 (Rupee One only). The Service Charge quoted by the bidder may exceed #1.00 and shall have

10.

i1.

12.
13.

no maximum limit. Any financial bid of the Service Charge below 31.00 or in Paise shall not be
considered.

The requirement for the number of personnel and manpower for allied services is tentative which may
increase or decrease.

If at any stage it is found that any of the details/documents furnished by the agency is/are

false/misleading / fabricated, the agency shall be liable for legal action and will be blacklisted from
participating in further bids/tenders of PDUSU, Sikar (Rajasthan).

The agency shall not assign, transfer, pledge, or sub-contract the performance Of services to any other
agency.

The Documents uploaded must be page—numbered and duly signed by an authorised signatory of the

Firm on each page.
The scanned and uploaded documents should be legible and readable. The unclear scanned documents

shall not be considered. No correspondence in this regard shall be entertained/made by the University.
No request for transfer of any previous deposit of earnest money Of performance security or adjustment
against any pending bill held by the University regarding previous work will be entertained.

There will be an agreement signed between the Bid Agency and PDUSU, SIKAR (the Bid Agency shall
bear the cost incurred in this connection) on similar lines as mentioned in this set of terms and
conditions and on the expiry of the agreement as mentioned above, the Bidding Agency will withdraw
all its manpower and clear their legal dues. In case of any dispute on account of the termination of
employment oOr non-employment of the personnel of the Bidding Agency, it shall be the entire
responsibility of the Bidding Agency 1o pay and settle the same.

The University, at its discretion, may empanel more than one agency.
The University reserves all rights to make any changes in the tender's terms and conditions and reject
any or all bids without assigning any reason.

D. TERMS & CONDITIONS OF THE CONTRACT

1. The Bidding Agency shall furnish the following documents regarding each contractual manpower

ii.

deployed at PDUSU, SIKAR before the commencement of the contract.
i. List of trained manpower services identified/selected by the Bidding Agency for deployment at

PDUSU. SIKAR with Bio-Data, proof of Date of Birth, Age, Educational Qualification, Address,
AADHAR, etc (or as required by the University).

Certificate of verification of antecedents of persons by Local Police authority (preferably) or at least by
the Bidding Agency.

2. The payment to the Bidding Agency will be made monthly after submitting the invoice with proof of
payment of wages to the personnel along with the statutory dues.

3. The rate quoted by the agency shall remain the same during the entire contract period, including
extension, unless the appropriate authority revises it.

4. Any theft, loss, and damages of the property of the University on account of the negligence of the
Agency’s personnel shall be borne by the Bidding Agency after a joint investigation.

5. On failure of satisfactory performance, the PDUSU, SIKAR Authority will have the right to terminate the
contract.

6. The contract shall be liable to be terminated on giving three months’ notice by either side. During the
notice period, both parties shall continue to discharge their duties and obligations. The PDUSU, SIKAR
reserves the right to cancel the contract at any stage without assigning any reason.

7. The Bidding Agency will be responsible for such conduct of the persons engaged by him in the
University, which will be conducive to maintaining the harmonious atmosphere in the University premises

Y e e - - . . .
mcihle for anv act of commission and omission of such persons. If any



@

in the University premises, a penalty of Rs. 2000/~ per instance shall be deducted from the contractor's

ill, and such employee shall not be allowed to enter the premises in future.

10.

11.

12,

13.

14.

15.

16.

17.

18.

19.

PDUSU, SIKAR shall not be liable for any loss, damage, theft, burglary or robbery of any personal
belongings, equipment or vehicles of the personnel provided by the firm/Bidding Agency.

The Bidding Agency shall also be liable for depositing all taxes, levies, cess, etc, on account of service
rendered by it to the University to the concerned tax collecting authorities as per extant rules and regulations in
the matter.

The personnel provided by the Bidding Agency shall not divulge or disclose any details of office, operational
processes, technical know-how, security arrangements and administrative/organisational matters to any person.
The Bidding Agency shall maintain all statutory registers, record books, and necessary reports under the law,
submit periodical returns and statements and produce the same on demand to the concerned authorities
and the University.

The Bidding Agency shall take all precautions not to disclose, divulge and/or disseminate to any third
party any confidential information proprietary information on the University’s and its’ all activities or
security arrangements (including but not limited to the Assignment Instructions, Schedules, and other
subsequent Agreements). The obligation is not limited to any scope, and the Bidding Agency shall be held
responsible in case of breach of the confidentiality of University’s information.
If the Bidding Agency receives enquiries from the Press / News / Media/ Radio / Television or other
bodies/persons, the same shall be referred to the University administration immediately upon receipt of
such queries.
It will be the responsibility of the Bidding Agency to meet transportation, food, medical and any other
requirements in respect of the persons deployed by it in this University, and the University will have no
liability in this regard.
If the Bidding Agency fails to provide services to the satisfaction of the PDUSU, SIKAR on any of the
above counts, the same will be communicated to the Bidding Agency in writing. If five such notices are
issued to the Bidding Agency, the contract may be liable to be terminated.
The agency shall keep the PDUSU, SIKAR indemnified against all the claims whatsoever regarding the
employees deployed in PDUSU, SIKAR at various points in time. In case any employee of the agency so
deployed enters a dispute of any nature whatsoever, it will be the agency's sole responsibility to contest
the same at the appropriate forum(s).
The contractual manpower deployed by the agency for the contract shall not be entitled to claim, pay,
perks, relaxation, absorption, and other facilities that may be admissible to the PDUSU, SIKAR
employees during the contract or after expiry of the agreement. The contractual manpower deployed by
the agency shall have no right/privilege/claim whatsoever for any appointment in the PDUSU, SIKAR in
temporary/ad-hoc/ daily wages/regular capacity based on their work in the PDUSU, SIKAR. The agency
and its manpower shall have no lien to serve beyond the scope of the instant agreement.
The claims in bills regarding compliances and wages should be necessarily accompanied by documentary
proof pertaining to the concerned month’s bill. A requisite portion of the bill/whole amount may be held
until such proof is furnished. All the rights in the matter shall be reserved with PDUSU, SIKAR. The
Payment of the bill will be affected only on the production of the copy of the month’s wage sheet, Proof
of payment of ESI, EPF, and GST remittance and quarterly/half yearly/yearly return under the respective
Acts.
The agency shall be responsible for compliance with all the statuary provisions and labour laws relating to
minimum wages, GST, Employee Provident Fund and Employees State Insurance, Bonus, etc., as
applicable in respect of the contractual manpower deployed by the agency in the University from time to
time. The University shall reimburse the payments against the minimum wages, GST, EPF and ESIC.
For reimbursement of PF/ESI/GST, the proof of remittance of statutory deductions of PF, ESI, GST, as
ammvanriate and crediting of salary in bank account to the respective staff, for those employed at PDUSU,
o e



month, failing which the claim bill shall not be settled. These remittances/payments must be made in a

. separate challan for the contract personnel deployed at PDUSU, SIKAR.

22.

23.

24.

25,

26.

.

28.

29.

30.

Payment to Personal shall be made invariably through ECS in the respective bank account within the =
working days of the following month, and its complete details shall be provided to PDUSU, SIKAR every
month along with bills failing which the PDUSU, SIKAR may take suitable action.

The University shall not be responsible for any payment except the wages defined in the
contract/agreement.

In case of premature termination/rescinding of the Contract, the bidder shall not withdraw the personnel
until a suitable one is in place or another Bidding Agency takes over.

In case of any accident caused to the personnel of the Agency during duty, it shall be the agency's sole
responsibility to ensure required action (medical treatment, insurance claim, etc.) as per rules.

The entry of the visitors will be regulated by the security personnel as per the extant rules on the subject in
the manner as directed from time to time.

The agency has to maintain attendance of the deployed contractual manpower. No extra cost will be paid
by the University for the Attendance handling.

The contractor will not charge anything extra from its personnel other than those permissible under
relevant law.

The agency has to provide fully functional required Walkie-Talkies handsets and at a base set at the
control room in the University premises, and the cost and other maintenance/license eXpenses shall be
borne by the agency.

The Prevention of Sexual Harassment (PoSH) Act mandates that any organisation having 10 (ten) or more
employees shall constitute an Internal Complaints Committee by an order in writing. The PoSH Act has
been implemented to prevent and protect women from sexual harassment at the workplace and thereby
ensure a safe working environment for women. Service provider shall have an Internal Complaints
Committee in the prescribed manner in order to receive and address the complaints of any sexual
harassment from women in a time-bound and highly confidential manner.

VALIDITY OF THE CONTRACT

The contract shall be valid for a period of one year. On satisfactory performance, it may be extended for a
further period of one year, subject to a maximum of three years of total period on mutual consent by the
University at the same rate, terms, and conditions.




Evaluation Methodology:

Technical Evaluation (Minimum 70% to qualify for presentation):

Following will be the technical evaluation component to evaluate the bidders:

ESIC (Last 2 Years ) and ESIC regulations over

the last 2 years. (15)

or minor issues in
the last 2 years.(8)

S/n | Evaluation Components | Maximum Description of Components (Maximum, Points
Points Minimum and graduated points) Allotted
If the firm is from
1 Localit 15 It Hirnls based in outs‘iede Rajasthan
' S Rajasthan (15) (8)
2 - ; 15 Relevant Experience of Less than 7 years
: i more than 7 years (15) (8)
The firm has maintained If there has been
3 Compliances of PF and 15 full compliance with PF partial compliance

Holding 1SO9001: 2015,

Valid ISO Certifications for (10)

Service Industry

Not Holding (5)

if the company has been
registered for 10 years or
moré. (5)

Company Registration
Duration

if the company
has been
registered for

less than 10 years.

(3)

Number of Manpower
6. | employed in last three 5
years

More than 150 and above
(5)

Less than 150 (3)
Less than 100 (2)
Less than 50 (1)

Average Annual Turnover
of Company in last three

Less than 4 Crore

7. years (2023-24,2024- 10 4 Crore and above (5) (5)
25,2025-26)
Customer/Client Base
(PSB'’s, PSU’s and
& Autonomous Bodies to be : e N
preferred)
09. Solvency Certificate (1 10 1 Crore and above (10) Below 1 Crore (5)
Crore)
Holding Labour License, and More than 100 ek g 1)
I : : Less than 100 (5)
10. | Pasra License (Rajasthan 10 manpower with any one
state Govt.) single Client (10) Les than 50/(4)
Less than 30 (3)
NOTE:
(i) All the relevant documents in support of the evaluation components of the technical evaluation
criteria is required to be submitted.
(i)  In order to qualify in the technical bid, the bidder should obtain a total of 70 marks in aggregate.
(iii)  The bidders making the presentation are required to submit a soft copy of the presentation.
(iv)  Bids without solvency certificate would not be considered for evaluation.
(v)  Inthe event that two or more firms submit identical L1 financial bids, the selection will be made

based on their performance in the technical evaluation. The firm that achieved the highest marks

in the technical evaluation will be deemed the successful bidder.

(1) RESOLUTION OF DISPUTES: The Univer

sity and the Bidding Agency shall make every effort to

resolve amicably, by direct informal negotiations, any disagreement or dispute arising between them under

or in connection with the contract. If, after

thirty days from the commencement of such informal




negotiations, the University and the Bidding Agency have been unable to resolve amicably a resolution by

. formal arbitration, the Vice-Chancellor of the University shall appoint a sole independent Arbitrator of the

dispute who will not be related to the Bidding Agency and whose decision shall be final and binding.

Further, if any dispute arises, the same shall be subject to the exclusive jurisdiction of the courts in
Lucknow.

_ TERMINATION: The University may terminate the contract if the service provider becomes bankrupt or
otherwise insolvent or breaches the terms and conditions mentioned in the agreement/contract without any
compensation. In case of termination, the University will make an alternative stop-gap arrangement as per
Government of India/GFR rules.

FORCE MAJEURE: If, at any time, during the continuance of the agreement, the performance in whole
or in any part by either partly or obligation under the agreement shall be prevented or delayed by reasons
of any war, hostile acts of the enemy. civil commotion, subrogate, fire, floods, earthquakes, explosions,
epidemics, strikes and quarantine restrictions by acts of God, (hereinafter referred to as eventualities)
then, provided notice of the happening of any such eventualities is given by either party to the other
within two days from the date of occurrence thereon, neither party shall, by reason of such eventualities
be entitled to terminate this contract agreement nor shall either party have any claim of damages against
the other in respect of such non-performance or delay in performance. Performance of the contract
agreement shall, however, be resumed as soon as practicable after such eventuality has come to an end.

hag



Annexure - 1

BIDDER’S GENERAL INFORMATION

Bidder should indicate the following information along with the self-attested photocopies of supporting
documents:

i. Name of Agency:

2 Number of Years in Operation:

3 Address of Registration:

4. Operational Address if different from above:
3 Telephone No. (Landline):

6. Fax / Tele fax No.:

7. Mobile No.:

8. Official Email Address:

9. Name and address of Branch, if any:

10.  Type of Organization
(whether private limited/LLP/ partnership/sole proprietorship) as per the attached proof)

11.  Name of Proprietor/ Partners/Designated Partners/Directors of the Organization/Firm:

Place: -

Date: - SIGNATURE OF THE BIDDER WITH SEAL



Annexure -2
A) DETAILS OF PREVIOUS CONTRACTS

(With evidences as Annexures)

Period of Name and Name | Categor |Whether Govt. of | Value Remark
contract Address of |ofthe |y of post |India/PSU of of s
From......... . |the Contac Govt. of confrac
Tssrsnsuvurs v... | Organizatio |t India/Autonomou | t and

n with Person s Body of Govt. of | other

reference & India (Please Details

letters where | Phone specify)

the Agency | No.

has worked.
Place: -
Date: - SIGNATURE OF THE BIDDER WITH SEAL



B) DETAILS OF CURRENT CONTRACTS

Annexure - 3

(With evidences as Annexures)

Period of | Name and] Name | Catego | No. of | Whether Govt. | Value |Remarks
contract Address 0? of the |ry of |Manpo |ofIndia/PSU |of
From.......... the Contac | post ey of Govt. of | contra
TBosciisnn o Organization | T cel(elploy India/Autonom | ct and
with Person ous Body of | other
reference & Govt. of India | Details
letters where | Phone (Please specify)
the Agency | No.
has worked.
Place: -
Date: - SIGNATURE OF THE BIDDER WITH SEAL



(Furnish this information for each work from the organisation where the work was executed.)

Place: -

Date: -

PERFORMANCE / WORK COMPLETION CERTIFICATE

(This should be provided on the letterhead of the organisation)

Annexure- 4

Name and address of the Organization.

Agreement No.

Name of Work (scope of Contract)

Contract Cost

Date of start of contract

Date of Completion of contract.

Amount of compensation levied, if any

oo Bt Bl =20 St Bt o o P

Performance Report

Overall Performance- Excellent/Very Good/Good/Fait/Poor.

s
o

. Resourcefulness- Excellent/Very Good/Good/Fair/Poor.

[r==y
[

. Compliance with all statutory such as registration with ESI, EPF, PAN

and GST, etc

12.

Requirements by Agency during the Contract period.

13.

Number of failures observed/reported.

14.

Total number of Manpower deployed.

15.

Value of Contract

SEAL AND SIGNATURE OF THE CLIENT (S)



Annexure- 5

AFFIDAVIT
(On Rs. 100 non-judicial stamp paper duly notarised)

i. 1/We have examined the complete bidding documents carefully and have no reservations about the said
bidding document.

ii. I/We are not involved in any litigation that may impact the performance of services as required under this
tender/bid.

iii. I/We understand that any deviation/exception in any form may result in rejecting BID. We, therefore, certify
that we have not taken any exceptions/deviations anywhere in the BID, and we agree that if any
deviation/exception is mentioned or noticed, our BID may be rejected.

iv. I/We are not declared ineligible or black-listed by any Central/State Government/Public Sector/ Autonomous
Bodies of Government undertaking in India.

v. The agency has no statutory dues of the Government of India and/or State Government.
vi. No criminal case/police enquiry is pending against us or our agency.

Vii. I/We accept all the terms and conditions of this bidding document and undertake to abide by them as
mentioned in the bid document.

Place:-

Date:- SIGNATURE OF THE BIDDER WITH SEAL



CHECKLIST
(The Tender Document must be in the following order)

Annexure- 6

Sr.
No.

FParticulars

document
attached
(Yes/No)

ﬁ[nformationll)etails Relevant [Page No(s).

inthe Bid
Document

NAME OF THE TENDERER
as per Registration Certificate)

ADDRESS OF THE TENDERER

EMD Details / EMD Exemption
Certificate

Contact No. And E-mail address

Registration No. of the Firm

PAN Number

EPF Registration certificate

ESI Registration certificate

GST Registration certificate

[Labour Registration Number

[SO Certificate(s)

Financial Strength: Annual Turnover for the
last five years.

(1) 2025-2026

(i1) 2024-2025

(iii) 2023-2024

13.

Solvency certificate (as mentioned above at
Point No. A(4))

14.

Bidder’s General Information
(Annexure-1 to be attached)

kS

Details of Previous Contracts
(Annexure-2 to be attached)

16.

Details of Current Contracts
(Annexure-3 to be attached)

17.

Performance / Work Completion Certificate
(Annexure-4 to be attached)

18.

Affidavit on Rs. 100 Non-Judicial Stamp
Paper duly Notarized
(Annexure- 5 to be attached)

19.

Any other relevant information

Place:

Date

Seal & Signature of Tenderer
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